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1. COURSE DESCRIPTION

THE  OBJECTIVE OF THIS COURSE IS TO LEARN TO REGISTER AND ANALYZE THE ACCOUNTING TRANSACTIOINS, MEASURING THE EFFECTS ON FINANCIAL STATEMENTS. THE PURPOSE IS TO DETERMINE FUNCTIONS, METHODS, AND MANAGERIAL PROCEDURES, IN ORDER TO ACHIEVE THE MANAGERIAL GOALS.
2.  OBJECTIVES 

a. GENERAL

Provide students with basic understanding of commercial transactions, documentation and accounting criteria to help them  understand how information is organized for future decision making processes of the business.
b. SPECIFIC 
1. Understand commercial transactions; responsibilities and requirements needed to perform the commercial activity

2.-Learn about accounting documents: checks, promissory notes, stocks, bonds, invoices, credit notes and others

3.- Learn about the companies: nature, organization, classification
4-Understand generally accepted accounting principles.
5.-Learn the accounts involved in the accounting process-

6.-Understand business daily transactions: classification & registration processes.

7.- Learn how to prepare Financial Statements: Balance Sheet and Income Statement.
3. COURSE CONTENT OUTLINE
	DATES & SESSIONS
	SPECIFIC COMPETENCIES 
	CONTENTS
	NON CONTACT HOURS
	ASSESSMENT

	Session 1

October 29
	Understand basic commerce concepts
	Chapter Two Commerce and the Commercial activity
	1 hour
	Comprehensive lecture control oral quiz

	Session 2
October 30
	Understand responsibilities and obligations of commercial agents
	Chapter Two Commerce and the Commercial activity
	1 hour
	Comprehensive lecture control oral quiz

	Session 3
October 31
	Learn about negotiable commercial papers
	Chapter Three Commerce and the Commercial activity
	1 hour
	Comprehensive lecture control oral quiz

	Session 4
Nóbel ver 1
	Learn about negotiable commercial papers
	Chapter Three Commerce and the Commercial activity
	1 hour
	Comprehensive lecture control oral quiz

	Session 5
November 5
	Learn about non negotiable commercial papers
	Chapter Three Commerce and the Commercial activity
	1 hour
	Comprehensive lecture control oral quiz

	Session 6
November 6
	Apply criteria to use commercial documentation in businesses
	Chapter Three Commerce and the Commercial activity
	2 hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 7
November 7
	Understand business classification according to its nature
	Chapter 4: Commercial entities
	1 hour
	Comprehensive lecture control oral quiz

	Session 8
November 8
	Evaluate comprehension of chapters 2,3,&4
	Quiz
	1 hour
	Quiz # 1

	Session 9
November 12
	Understand basic general accepted accounting principles and criteria
	Chapter One: Entities and Balance Sheets
	2 hours
	Read pages 2 through 25

	Session 10
November 13
	Introduce accounts names and classification
	Hand outs
	1 hour
	In class exercises related to the material assigned: turned in at the end of the period

	Session 11
November 14
	Understand daily transactions registration in Balance Sheet.

Apply registration criteria and prepare Balance Sheet for the company
	Chapter One: Entities and Balance Sheets
	2 hours
	Comprehensive lecture control oral quiz

	Session 12
November 15
	
	Chapter One: Entities and Balance Sheets
	3 hours
	In class exercises: turned in at the end of the period

	Session 13
November 19
	Apply registration criteria and prepare Balance Sheet for the company
	Chapter 2: The Income Statement: Accrual or Cash Basis
	3 hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 14
November 20
	Evaluate comprehension of chapters 
	Chapter 2: The Income Statement: Accrual or Cash Basis
	5 hours
	Quiz #2

	Session 15
November 21
	Review prior to Midterm
	Chapters assigned from the 2 books
	3 hours
	Comprehensive lecture control oral quiz

	Session 16
November 22
	Evaluate comprehension of first partial
	Chapter 1-4 from Basic Accounting book & Chapter 1 &2 for Intro to Financial Accounting
	8 hours
	MIDTERM

	Session 17
November 26
	Understand daily transaction registration in the Income Statement
	Chapter 2: The Income Statement: Accrual or Cash Basis
	3 hours
	Comprehensive lecture control oral quiz

	Session 18
November 27
	Apply registration criteria and prepare Income Statement for the company
	Chapter 2: The Income Statement: Accrual or Cash Basis
	3hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 19
November 28
	Apply registration criteria and prepare Income Statement for the company
	Chapter 2: The Income Statement: Accrual or Cash Basis
	3hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 20
November 29
	Learn how to prepare a Retained Earnings Statement
	Chapter 2: The Income Statement: Accrual or Cash Basis
	3 hours
	Comprehensive lecture control oral quiz

	Session 21
December 3
	Understand how to classify transactions in journal and ledger formats
	Chapter 3: The Recording process in Journals and Ledgers
	3hours
	Comprehensive lecture control oral quiz

	Session 22
December 4
	Prepare Ledger and Journal entries
	Chapter 3: The Recording process in Journals and Ledgers
	3 hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 23
December 5
	Prepare Journals, Ledgers, Balance Sheet and Income St.
	Chapters 1 through 3
	3hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 24
December 6
	Evaluate comprehension of Chapter 3
	Quiz 3
	4 hours
	Prepare for quiz

	Session 25
December 10
	Understand how to classify transactions in Cash Flow 
	Additional Chapter
	3 hours
	In class exercises

	Session 26
December 11
	Understand how to adjust accounts for the end of the period.
	Chapter 4 : Adjusting Entries
	3 hours
	Comprehensive lecture control oral quiz

	Session 27
December 12
	Prepare adjustments for the end of the period.
	Chapter 4 : Adjusting Entries
	3 hours
	Comprehensive lecture control oral quiz

	Session 28
December 13
	Prepare adjustments for the end of the period.
	Chapter 4 : Adjusting Entries
	3 hours
	In class exercises related to the material assigned: turned in at the end of the period

	Session 29
December 17
	Clarify concepts and answer questions from previous chapters
	Review session for chapters 9, 12 and 13
	       5 hours
	questionnaire 

	Session 30
October 18
	Examine comprehension of Chapters ,7,9,13
	Final Exam
	5 hours
	Prepare for Final


4. METHODOLOGY
Before each session, students must read assigned material to discuss in class. Teacher will explain main accounting concepts and applications through practical exercises and cases.
5. ASSESSMENT/EVALUATION
Final grade is composed by: 30% Midterm, 30% Final, 25% Quizzes and 15% Homework and Projects.

6. BIBLIOGRAPHY 
6.1 REQUIRED
INTRODUCTION TO FINANCIAL ACCOUNTING. By Horngren Charles, Gary Sundem.
6.2 COMPLEMENTARY
Introduction to Financial Accounting workbook
6.3 HANDOUTS: 


Specific Topics will be covered with handouts given. Additionally we have questionnaires and cases that will be provided by teacher. 

6.4  WEBLIOGRAPHY:

[WEBSITES RECOMMENDED]
7.  FACULTY INFORMATION
NAME:
 MARIA VERONICA CHAVEZ
.

ACADEMIC CREDENTIALS--UNDERGRAD: BACHELLOR IN SCIENCE MAJOR IN FINANCE AT U. N.O
GRADUATE: MBA ESPAE
E – mail: maevesea@hotmail.com
Prepared by:    
Maria Veronica Chavez


Date: December 07
Reviewed by:






Date:

November 2007

