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1. COURSE DESCRIPTION
This course provides the student the basic techniques for editing, proofreading, revision, identifying and correcting mistakes in original and translated texts. Students will learn computer procedures and will work on real cases/authentic materials. Thus, this course focuses specifically on total quality control of completed products.  To obtain such goals, the student will become familiar with the standard tools used for fulfilling such tasks. Furthermore, the student will develop the adequate and necessary critical competence in order to asses whether a translated text needs to be revised, and to what extent.  Précis writing techniques and exercises are also covered in this course.

2.  OBJECTIVES 

a. GENERAL

To learn techniques for total quality translation or final copy of written texts delivery.

b.  SPECIFIC 

To learn computer tools for editing and reviewing documents.

To learn to work as editing teams.

To learn and apply different systems for editing and proofreading. 

To analyze (compare, contrast) and identify problem areas in terms of meaning between source text and target text.

To analyze (compare and contrast) and identify problem areas in terms of language, register, style between source text and target text. 

To apply correct punctuation rules in target text.

3. COURSE CONTENT OUTLINE
	DATES & SESSIONS
	SPECIFIC COMPETENCIES 
	CONTENTS
	NON CONTACT HOURS
	ASSESSMENT

	WEEK 1


	Punctuation & Proofmarks

	Session 1

Monday

3 Sep 07
	*Appropriate punctuation rules in both languages

	-- Intro. to course (syllabus review, Wikipedia project, groups) 

-- Review of English & Spanish punctuation rules & specifically the differences between both

-- Intro to Proof Marks (signos de corrección)
-- Intro to Translation marks 
	--  Type 1 page in English on something controversial (group A)

-- Type 1 page in Spanish on something controversial (group B)

Bring a printed version to class tomorrow

	-- Turn in assignment


	Session 2

Tuesday

4 Sep 07
	*Proofreading
	--  Group exercises: editing using proof marks 
	--  Start: Group A translates Group B’s texts & Group B translates Group A’s texts

Print your translation & bring to class on Thursday


	--  Class discussion

--  Turn in assignment


	Session 3

Wednesday

5 Sep 07
	*Teamwork as proofers & editors
*Correct translation & style problems in TT

*Compare ST & TT to verify accuracy in content & style
	--  Review ATA grading system & translation marks 

-- Exercises in a pair: Edit one of your classmate’s Spanish translations (using proofmarks & translator marks) paying close attention to punctuation and syntax, & present edits to class (remember to follow the editor’s rules!)
-- Present & discuss edits

	
	--  Class discussion

--  Quiz 1



	Session 4

Thursday

6 Sep 07
	*Teamwork as proofers & editors

*Correct translation & style problems in TT
*Compare ST & TT to verify accuracy in content & style
	--  Exercises in a pair: Edit one of your classmate’s English translations

-- Present & discuss edits 

	-- Read all ATA Chronicles (will each present one article next week)
	

	WEEK 2


	Word® Proofreading/Editing Tools & Wikipedia Project

	Session 5

Monday

10 Sep 07
	*Computer tools: track changes
*Teamwork as proofers & editors
	-- Discuss/Present ATA Chronicle Readings (today & tomorrow)
--  Introduction to Word® Proofreading/Editing Tools 
(Auto- summarize, auto-correct, track/highlight/accept-reject/changes, compare documents) 
-- Work in pairs to make track changes to English translations edited last week

Bring laptops to class, if possible, at least 1 per 2 students – if not, I will demonstrate


	-- Do internet research on Wikipedia: write down what features it has & if you think it is a reliable source?  
-- Read 4 articles on Wikipedia controversies (on internet)  

	--  Class discussion

--  Review of written homework



	Session 6

Tuesday

11 Sep 07
	*Teamwork as translators (working with editors)
	-- Discuss more ATA Chronicle Readings (& students present)

-- Review all symbols/marks seen in this class

-- Work in pairs to APPLY the track changes your editors made

	-- Look up UEES webpage and read it all

-- Study for quiz (proofmarks & translation edits)


	--  Class discussion

--  Quiz 2



	Session 7

Wednesday

12 Sep 07
	*Correct punctuation & style problems in source text
	-- Quiz on proofmarks & translation edits
-- Discussion on Wikipedia (controversy, features, reliability, general uses, what students have used it for)

-- Why is the webpage still a rough draft?  How can we edit it?

-- Group exercise: compile all student edits on one page & discuss edits made & symbols used
	WIKI:

-- Print out Wikipedia webpage and highlight as many areas as you can that may need editing (making the appropriate proofmarks or translator marks, when necessary)  

* Look for both language mistakes & content inaccuracies

	--  Class discussion

--  Review of written homework

--  Quiz 2



	Session 8

Thursday

13 Sep 07
	*Group editing
	WIKI:

-- Interview students from Composition 1 Class (Stanley Jackson)?  

-- Group exercise: compile all students edits on one master sheet


	--  Interview Composition 1 students by email/phone if they can not come to class, and report back next Wednesday on how they collected data & created the entry
-- Weekend reading 
-- Study for quiz (track changes)
	--  Class discussion

--  Review of written homework

--  Quiz 2



	WEEK 3


	Word® Proofreading/Editing, cont

	Session 9

Monday

17 Sep 07
	*times translation
	-- Discuss Reading
-- In-class translation (typed)


	-- Finish/Type/Email me in-class translation, if you have not already done so 


	--  Turn in assignment



	Session 10

Tuesday

18 Sep 07
	*editing someones else’s translation (looking for translation problems in target text, as well as style & punctuation problems)
*editing to produce an accurate final copy
	--  I will bring digital copies of your translations to class with some track changes & you can make further track changes to a partner’s text  (acting as a second editor)  * make sure to use the correct feature when you add YOUR changes

	-- Email the text you edited back to the original translator

-- Once you have received the track changes from your editor, make all the changes you would like to (i.e. accept, reject, further edits…) & email it to me by Thursday
-- Study for quiz (track changes)


	-- Turn in assignment



	Session 11

Wednesday

19 Sep 07
	*group editing
	-- Quiz (track changes)

WIKI:

-- Continue to make a master sheet with all edits the group would like to make

--  Group decides on content that may need to be changed and divides up the tasks

--  Brainstorming on how to research the facts (individually, pairs, groups?)


	WIKI:

-- Conduct your Wiki research of the erroneous information and be ready to report back as much as you can by tomorrow.  This may involve the internet or moving around campus, interviewing people, etc.
	--  Class discussion

-

	Session 12

Thursday

20 Sep 07
	*group editing
	WIKI:

--  Report back on research findings

--Group Exercise: EDIT the content (either as a group, in pairs, individual, etc)
	-- Continue with WIKI research, as needed

-- Weekend Reading


	--  Class discussion



	WEEK 4


	Text Analysis/Scanning & MIDTERM EXAM

	Session 13

Monday

24 Sep 07
	*précis writing
*text analysis


	-- Discuss Reading

-- Understanding précis (abstract) writing  

*How to scan newspapers and write abstracts on content, text analysis of English texts, reading and skimming/scanning of texts

--  Discussion about different texts types, related to style, audience, purpose

-- Write an abstract (in Spanish) from an English article (choose 1 that I have brought) and turn it in along with the original for feedback


	--  Print out or find copies of Ecuadorian newspapers from today (Expreso, Comercio, Universo) to bring to class tommorrow

-- Study for Midterm


	--  Turn in assignment

	Session 14

Tuesday

25 Sep 07
	*précis writing
*editing 
	--  Newspaper Project: Group A scans local news & Group B scans international news and each student writes a summary of the content in ENGLISH 

-- Review/compare abstracts (Did they accomplish their goal? Too long or too short? 

-- Swap work for editing
	-- Send/Give edits to author of the abstract you edited so they can make appropriate changes 

--  Study for Midterm 


	-- Midterm

	Session 15

Wednesday

26 Sep 07
	
	-- Continue with WIKI edits

-- Midterm Review
	-- Study for Midterm

	

	Session 16

Thursday

27 Sep 07
	
	MIDTERM EXAM 

	-- Meet with classmates if any further WIKI edits are needed

-- Weekend Reading (what can be lost in translation…)

	--  Class discussion

--  Review of written homework



	WEEK 5
	Lost in Translation? Going Back to the Source Text.
  

	Session 17

Monday

1 Oct 07
	*compare source & target texts
*correct translation, punctuation & style problems
	-- Read aloud the English sections of a bilingual text (Guia Guayaquil)
-- Do you like the translation?  What sounds strange?  What would you have done differently?

-- Read source text for comparison: what edits could be made?


	--  Find a text of any length that doesn’t read well (i.e. seems to be a translation) and bring it to tomorrow for group critique

	--  Turn in assignment

	Session 18

Tuesday

2 Oct 07
	*analysis of translation problems
	-- Group critique/editing of awkward translations
	WIKI:

--  Begin/Continue writing Spanish version and email me what you have done or bring it to class on Thursday so that I can comment


	--  Turn in assignment

	Session 19

Wednesday

3 Oct 07
	*translate/write a Spanish text that already exists in English 
	WIKI:

--  Begin writing Spanish version! (*ojo: this is not necessarily a translation)

-- Discussion: difference in audiences- who will read the Spanish version?  How will that affect the content?

-- Decide on approach (division of work)


	--  Each contributor make track changes to their “obvious translation” text (as discussed in class) and send me the track changes (as if you were the editor and I were the writer responsible for the changes)


	--  Review of written homework



	Session 20

Thursday

4 Oct 07
	
	WIKI:

--  Continue to write Spanish version (in-class comments & questions)

--  Discussion of various issues, ideas, difficulties, etc. related to this version

	--  Research English & Spanish manuals of style (examples: NY Times, MLA, etc) & write down a few of their uses (i.e. when we may need to use them)


	--  Class discussion

--  Review of written homework



	WEEK 6


	Group Project: The Role of Editor

	Session 21

Monday

8 Oct 07
	*tools for editors (style manuals)
*group editing: working with translators
	-- Discussion: what did you learn about style manuals?

--  Group Project:  Everyone is editor and together must set the “rules” for this translation as there are many contributing translators

-- Discussion: word choice (for consistency) & create glossary, style manual to follow, target audience, etc.

-- Divide up the translation  


	-- Begin to translate your section of the translation 
	Class discussion, 

Review of group project



	Tuesday

9 Oct 07
	
	WIKI:

--  Spanish entry


	-- Finish translation (bring printed copy to class tomorrow)
	

	Session 22

Wednesday

10 Oct 07
	*group editing
	-- Reading of whole translation

-- Feedback and discussion of final product – does it need any final edits before submission?

-- 
	WIKI:

-- Final touches on Spanish version
	

	Session 23

Thursday

11 Oct 07
	
	WIKI:

-- Final read of Spanish entry – how does it read? 
	
	

	WEEK 7


	Group Project: The Whole Process

	Session 24

Monday

15 Oct 07
	*editor/translator collaboration
	-- Present Group Project: Government is hiring translators & editors. To apply form a group of 2 or 3 and choose 1 of the 3 text types offered (ala ATA exam) to submit.

-- Who are the translators? Who is the editor?

-- Meet in groups and editor makes glossary & sets rules


	--  Translators both translate and submit translation to editor by Tuesday
	

	Session 25

Tuesday

16 Oct 07
	
	WIKI:

Finish Project!!!!!!!!!  Any last touches? 
	-- Editor edits both sections and turns in edits to “Government” (to me, Señora presidenta!) by class on Wednesday (it is up to you whether you want to make the edits yourself or return them to your translator)


	

	Session 26

Wednesday

17 Oct 07
	*compare source & target texts
	-- Government presents final versions & announces who wins the job bid (*hint: extra points)

-- Discussion of process and final product

  
	
	

	Session 27

Thursday

18 Oct 07
	
	
	--  Study for final exam
	

	Session 28

Monday

22 Oct 07
	
	-- Review for final exam
	-- Study for final exam 
	

	Session 29

Tuesday

23 Oct 07
	
	--  FINAL EXAM



	Session 30

Wednesday

24 Oct 07
	
	-- Come to class: review of exams


4. METHODOLOGY

Class participation and practice homework are essential to this course.  Students will have a reading and/or translation/editing/proofreading assignment for each day of class.  These assignments are to be completed before class so that class time can be devoted to working with the specific tasks and solving any problems that may have been encountered in completing the assignments. Some assignments may be submitted electronically.

Wikipedia Project. One ongoing assignment will be the editing of the UEES Wikipedia entry. This project includes the editing and research involved in updating the English version of the webpage, as well as the translation, research and writing involved in creating a Spanish version of the same entry.
Quizzes & Exams. There will be several short quizzes dealing mostly with given problems/techniques and short exercises of editing/proofreading. The midterm and final evaluations will consist of in-class editing/proofreading of a 500-word text. Students are allowed to use dictionaries. 
5. ASSESSMENT

The final class grade will be determined as follows:

Homework & Class Preparation = 20% of final grade

Wikipedia Project = 25% of final grade

Quizzes = 5% of final grade  

Midterm = 25% of final grade

Final exam = 25% of final grade

6. BIBLIOGRAPHY 
6.1 REQUIRED
Class notebook in Copy Center

6.2 COMPLEMENTARY
El Reportero Profesional,  by Johnson and Harris. Editorial Trillas


Diccionario de Dudas del Español

Manual de Estilo de Diario El País


Manual de Estilo de Diario ABC

6.3 HANDOUTS 


ATA Chronicle

6.4  WEBLIOGRAPHY
http://www.bibliotecavirtual.com.do/Espanol/SignosdePuntuacion.htm
http://www.englishchick.com/grammar/grpunc.htm
http://www.seasite.niu.edu/trans/Tagalog/articles/invisible_in_translation.htm
http://www3.uji.es/~gamero/caracteristicastraducciontecnica.pdf
http://www.ati.es/gt/lengua-informatica/toledo2004.html#42
http://www.eamt.org/archive/geneva.pdf
http://www.eamt.org/archive/vienna.pdf
6.5 GENERAL REFERENCE
· Arlock, Eli (1967), «Editing and Quality Control of Technical Translations in a Mass-Translation Project», en AA.VV., Ten Years of Translation, al cuidado de I. J. Citroën, Londres, Pergamon Press, 125-128.

· Carroll, J. B. (1966), «An Experiment in Evaluating the Quality of Translations», Mechanical Translation, 9, 55-56.

· Cary, E. y R. Jumpelt (1963), La qualité en matière de traduction/Quality in Translation, Nueva York, Macmillan.

· Covacs, Alexandre (1978), «Le système canadien d´appreciation de la qualité linguistique», en AA.VV., La traduction, une profession, al cuidado de Paul A. Horguelin, Ottawa, Conseil de traducteurs et interprètes du Canada, 504-514.

· Duro Moreno, Miguel (1993), «La noción de revisión en la traducción profesional de informática del inglés al español», en Reflexiones sobre la Traducción. Actas del Primer Encuentro Interdisciplinar «Teoría y práctica de la Traducción», Cádiz, Universidad de Cádiz (edición al cuidado de Luis Charlo Brea), 245‑256.

· Graham, John D. (1983), «Checking, revision and editing», en AA.VV., The Translator´s Handbook, al cuidado de Catriona Picken, Londres, Aslib, 99‑105.

· House, Juliane (1977), A Model for Translation Quality Assessment, Tubinga, Gunter Narr (tesis doctoral de la autora).

· Joyal, Bernard (1969), «Initiation à la traduction par la révision», Meta, 14, 2, 98-100.

· Kandler, G. (1959), «On the Problem of Quality in Translation: Basic Considarations», Le linguiste, 5, 6, 1-5.

· Kolarsky, Mathilde (1963), «L´influence de la révision sur la qualité des traductions scientifiques et techniques», en AA.VV., La qualité en matière de traduction/Quality in Translation, al cuidado de E. Cary y R. Jumpelt, Nueva York, Macmillan, 357-360.

· Koretsuné, Tadashi (1978), «The Quality Control Concept in Technical Translation in Japan», en AA.VV., La traduction, une profession, al cuidado de Paul A. Horguelin, Ottawa, Conseil de traducteurs et interprètes du Canada, 515-524.

· Le Bidois, R., «Le rôle du réviseur dans les organisations internationales», Traduire, 37, 13-20.

· Lindley, Denver (1964), «The Editor´s Problem», en AA.VV., The Craft and Context of Translation: A Critical Symposium, al cuidado de William Arrowsmith y Roger Shattuck, Austin (Texas), University of Texas Press,  157-162.

· McNaughton, Harry H. (1973), Proofreading and Copy Editing: A Practical Guide to Style for the 1970’s, Nueva York, Hasting House.

· Payne, J. W. (1987), «Revision as a teaching method on translating courses», en AA.VV., Translation in the Modern Languages Degree (Proceedings of a conference held at Heriot-Watt University, Edinburgh, 5-7 January 1986), al cuidado de Hugh Keith e Ian Mason, Londres, Centre for Information on Language Teaching and Reseach, 43-51.

· Pearlman, Daniel D. y Paula R. Pearlman (1974), Guide to Rapid Revision, Indianápolis (Illinois), Odyssey Press.

· Roberston, Duncan (1971), Errors in Composition, Toronto, Macmillan.

· Rodríguez, C. et al. (1992), «Herramientas de ayuda a la redacción de textos: un sistema de verificación léxica, sintáctica y estilística», Voz y Letra, 3, 1, 155-174.

· Simpson, Ekundayo (1975), «Methodology in Translation Criticism», Meta, 20, 4, 251-262.

· Thaon, Brenda M. y Paul A. Horguelin (1980), A Practical Guide to Bilingual Revision, Montreal, Linguatech. 

· Villard, J. J. (1964), «Le Correcteur», Traduire, 41, 17-18.
7.  FACULTY INFORMATION
NAME:
 Sara Rose Benét



 

.

ACADEMIC CREDENTIALS--UNDERGRAD: B.A. Romance Languages, Colorado College

GRADUATE: M.A. Spanish Translation and Interpretation, Monterey Institute of International Studies

E–mail: sbenet@uees.edu.ec
Phone: 084-344-231

Prepared by:    
Sara Benet



        
Date:   
September 11, 2007
Reviewed by:






Date:

Agosto 2006


